
 

 

 

 

 

 

 

 

Important contacts 

Attendance Leader Mrs D Johnson dmj@malton.pmat.academy  

Attendance officer Miss S Scotter  sxs@malton.pmat.academy 

Absence line 01653 605303 

Reception 01653 692828 

Assistant Head of Pastoral care and Safeguarding Mrs L Williams 

lcw@malton.pmat.academy   

 

Further support 

We are going to introduce attendance drop in/coffee morning 

sessions each half term. The aim of these is to allow parents to 

discuss any worries with staff openly and to work on support. 

These sessions will also allow parents to chat to each other to 

discuss any support strategies that might work or have been 

tried.  

The aim of these sessions is to help to further build relationships 

with staff around attendance and to discuss concerns before 

they develop further.  

The first coffee morning will be towards the end of October and 

details will be communicated shortly.  
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Attendance Matters. 

At Malton School we aim to fully develop the gifts and talents of 

each student. In doing so, we also prepare children for life after 

school and into the future. Attendance at school is a legal require-

ment and a crucial aspect in preparing for the future.  

Illness and Medical Appointments 

If a student is absent from school for any reason you should contact 

school on each day of the absence on 01653 605303. Please en-

sure you have contacted the absence line by 9am at the latest.  

Medical appointments are to be made outside of the school day. 

Students should attend school before and after the appointment. 

We will notify you if your child has not arrived at school. We will 

send a text message by 10am in the first instance, we may also con-

tact you by telephone to discuss any issues further.  

We will update you throughout the academic year regarding at-

tendance.  

What happens if attendance is persistently low 

We may ask you to attend an attendance meeting to discuss at-

tendance concerns further. We will agree an improvement plan to 

move things forward. If there is no sustained improvement follow-

ing the meeting then we will seek additional support.  

Attendance procedures 

• Below 95% information communication 

• Persistent Absence letter (below 90%) 

• Support meeting 

• Initial warning letter 

• Attendance panel meeting x2-3 

• Local authority penalty procedures 

 

Lateness to school 

Registers must close by a certain time each morning, if a student 

turns up to school after this time without a valid reason they will 

be marked unauthorised– this does impact on the overall attend-

ance record for a student.  

Please note that arrival after the close of registration (time) is 
classed as an unauthorised absence. Under the Education (Pupil 
Registration) (England) Regulations 2006 these absences can be 
used as evidence against you if legal action were to be considered 
by the Local Authority under Section 444 of the Education Act 
1996. 

National statistics show that poor time keeping seriously affects a 

young person’s chance of achieving their full potential. Arriving 

late may mean that your child misses important instructions for the 

day and can lead to feelings of isolation and disengagement from 

learning. 

 

Importance of Punctuality in students 

 Builds a more self confident person 

 Punctuality builds successful students 

 Punctuality builds discipline from a young age 

 Punctuality builds strength of character 

 Punctuality helps build mutual respect 

 Punctuality shows you will be a dependable employee 

 

School procedures 

If a student is persistently late to school a letter will be sent home 

in the first instance, if the lateness continues, meetings will be held 

in school with parents and students in order to resolve the issues.  



Illness 

The NHS gives the following advice on how long children should 

stay off school if they’re unwell. 

 Vomiting or diarrhoea - 48 hours after the symptoms have 

stopped 

 Chickenpox - When all the spots have crusted over - usually 

5 days after they first appeared 

 Impetigo - 48 hours after starting prescription medication, 

or when the patches have crusted over if they aren't taking 

medication 

 Scarlet fever - 24 hours after starting antibiotics 

 Hand, foot and mouth - As long as your child is feeling un-

well - there's no need to wait until the blisters heal 

 Measles - at least 4 days after the rash develops 

 Scabies - 24 hours after the first treatment 

 Shingles - when the last blister has scabbed - usually 10 to 

14 days after they first appear 

 Flu - 5 days 

 

There’s no need for your child to stay off school with the follow-
ing conditions, unless they’re feeling unwell: 

 Slapped cheek 

 Headlice - must  be treated 

 Coughs and colds 

 Threadworms 

 Ringworm 

 Verruca's 

 
Percentage  

Attendance 

Attendance Information Learning 

Hours Lost 

Above 98% Excellent Attendance 

Students with attendance above 98% 
have had less than 4 days absence in 
the year. 

0-20 

Above 95% Good Attendance 

Students with Attendance above 95% 
have had less than 9 days absence in a 
year 

47.5 

90% Improvement required 

Students with 90% attendance = 19 
days absence over the year. Students 
with this attendance are missing a 
month of school per year and may drop 
at least one GCSE grade 

95 

Below 90% Persistent Absentee 

Students with 90% attendance = 19 
days absence over the year. Students 
will find it difficult to keep up and may 
drop more than one GCSE grade.  

105+ 

Below 80% Inadequate 

Students with 80% attendance have 
missed a whole year overall. There is an 
extreme risk of under achievement and 
this attendance may result in court   
action. 

142 

Days off school add up to lost learning 

175 NON SCHOOL DAYS A YEAR 

175 days to spend on family time, visits, holidays, shopping, house-
hold jobs and other appointments.  



 

 

 

 

How can you support? 

(www.gov.uk) You must make sure your child gets a full time edu-
cation that meets their needs. 

 Children must get an education until the last Friday in June in 

the school year they turn 16.  

 You can be prosecuted if you do not give your child an edu-

cation. You’ll normally get warnings and offers of help first.  

 Make school attendance a priority 

 Contact school promptly on the first morning of every ab-

sence—01653 605303 

 Make every effort to arrange medical and dental appoint-

ments outside of school hours 

 Encourage attendance to school 

 Support the school in ensuring that your child arrives prompt-

ly at school every morning 

 Contact the school to discuss any problems or issues 

 Praise and reward achievements at school 

 

Unauthorised absences 

 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

School support 

We want to support all students and parents as much as possible. 

If you have any concerns or worries please contact the pastoral or 

attendance team and we can meet to discuss further and put a 

support plan in place. Legal action is a last resort and we strive to 

avoid this as much as possible. 



Holidays—changes to the syatem 

We ask all parents for their full support in ensuring that holidays are 

not taken during term time. There are 175 non-school days every 

year to take holidays and arrange other family visits and activities. It 

is likely that a holiday request will be unauthorised.  

You have to get permission from the headteacher if you want to 

take your child out of school during term time. Its up to the 

headteacher how many days your child can be away from school if 

leave is granted. Applications for leave of absence can be found on 

the school website and must be completed at least 21 days before 

the absence. https://www.maltonschool.org/parents/attendance/  

Government legal action—https://www.gov.uk/school-

attendance-absence/legal-action-to-enforce-school-attendance  

Unauthorised holiday 

 

 

 

Attendance facts 

1. Students who are absent too much (more than 10% of the 

time, or 18 days in a full school year) do less well in GCSE 

examinations. 

2. Absenteeism in the first month of school can predict poor 

attendance throughout the school year. Half the students 

who miss 2-4 days in September go on to miss nearly a 

month of school every year.  

3. Research shows that missing 10% of the school year or 

about 18 days negatively affects a students academic per-

formance. That’s two days a month which is known as per-

sistent absence. 

4. When students improve their attendance rates, they im-

prove their academic prospects and chances for progres-

sion. 

 

Attendance rewards 

As part of our positive conduct policy attendance is rewarded 

weekly through 100% and ’no lates’ housepoints. It is also rec-

orded within rewards assemblies every half term.  

Tutor groups monitor attendance on a weekly basis to strive to be 

the best in year group!  

Promoting positive attendance has a big impact on young people 

and helps to prepare them for the world of work in the future.   


